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Student's Checklist

As a guide to ensuring that you have completed and submitted all the required
documents, we
are providing this checklist for your reference:

Form 1: Personal Data and Contact Details
2x2 picture with white background
All filled-up or answered.

Form 2: Summary of Leadership Positions Held
All leadership positions in high school (from first year to present) listed
chronologically

Form 3: Most Significant Leadership Positions Held (one form per position)
Not more than five (5) forms filled out
Numbered according to order of significance to the applicant

All fields filled up or answered
Form 4. Summary of Awards and Recognitions Received
All Awards and Recognitions Received in high school (from first year to present)
listed chronologically
Form 5: Most Significant Awards and Recognitions Received (one form per
award)
Not more than five (5) forms filled out
Numbered according to order of significance to the applicant

All fields filled up or answered
Form 6: Summary of Community Involvements
All Community Involvements in high school (from first year to present) listed
chronologically
Form 7: Most Significant Community Involvements
Not more than five (5) forms filled out
Numbered according to order of significance to the applicant

All fields filled up or answered
Form 1 to 7 inside an unsealed short brown envelope with your name indicated
on the brown envelope OR soft copy submitted via e-mail.
Completed form 1 to 7
Placed inside an unsealed short brown envelop with your name indicated on the
envelope (for hard copy)

Submitted to designated School Official in MS Word Format (for soft

copy)
Form 8.1&8.2: MENTOR/ ADVISER ASSESSMENT 1&2

Form endorsed to the two selected Mentors/Advisers
Sealed and signed letter envelope containing the accomplished assessment forms
duly submitted directly by Mentors/Advisers to designated School Official.
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